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Once the user has been identified the Administrator has the authority to change the User data by 
selecting the second icon from the User List. 
 

Change Icon:   
 
   Change User Information   

 

 Selecting the change icon will open the User information section already in “update” 
mode.   

 Enter the changes and select the save button. 
 

   

 
 Saving the changes to the User information will open the display User information 

screen to verify your changes.   
 

 


